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|. O0mue moJs10:keHU

1.1. Hacrosimee Ilonoxkenue pa3zpaboTaHO B COOTBETCTBHM C 3aKOHOJATEIHLCTBOM
Poccuiickonn @enepannu, nojoxkeHusMu brojkeTHoro koaekca Poccuiickon @enepannu,
nonoxxenussMu  Hamorosoro koxekca Poccuiickonn @Pepepanuun, «MHCTpyknmen mno
O10/DKETHOMY YYETY», HHBIMH HOPMAaTHBHO-TIPaBOBBIMU akTamu Poccuiickoit deaeparum,
yctaBoM rocyaapctBeHHOro I'BIIOY «TonpATTHHCKHI MeIKOIUICIK» (fajiee — KOJIICIK)
U OMpeaeseT IeNb ACITSIBbHOCTH W (QYHKIMH (UHAHCOBO — SKOHOMHUYECKON CITY>KOBI
(manee — ®IC) komieqxa 1 ero GUINAIOB.

1.2. ®3C saBnsercst CTPYKTYpPHBIM MOAPA3ICICHUEM KOJUIEIKA.

1.3. ®DBC co3maercsa nns IJIAHUPOBAHHUS W ydeTa (DUHAHCOBO-XO3SHCTBEHHOMN
NEATEIBHOCTH KOJUIEKA.

1.4. Peopranmsamuss u jukBuaauuss ®OC  npoBoAWTCS HA OCHOBAaHWM IpHKa3a
JUAPEKTOpPa KOJUJIEIKA.

1.5. ®3C BO3riaBIsIET 3aMECTUTENb AUPEKTOpa - PYKOBOAUTENb (PUHAHCOBO-
SKOHOMMYECKON CIIyKObl, KOTOpPBIA HA3HAYAETCS M OCBOOOXIACTCS OT JOKHOCTHU

JTUPEKTOPOM KOJIIEKA.
1. Hean aesareabHocTH ®IC

2.1. CoxpaHHOCTh MMYIIECTBA, d3P(HEKTUBHOE PACXOJOBAHHUE JEHEKHBIX CPEJICTB U
MAaTEPUAJIbHBIX IEHHOCTEH.

2.2. DpdexTuBHOEC FIKOHOMUYECKOE TIIAHUPOBAHUE B KOJUIEIIKE.

2.3. [lnanupoBanue U OpraHu3alys OrIaTel TPya.

2.4. Opranu3zanus OyXrajJTepckoro yuéta (UHaHCOBO-XO3IMCTBEHHOU AESTENbHOCTH
KOJUIEIKA.

2.5. PamuoHanbHOE HCMONB30BAaHUE MaTepUaIbHBIX, TPYAOBBIX, (PUHAHCOBBIX
pPECYpPCOB KOJUIEIKaA.

2.6. CBOeBpeMEHHOE MPOBEACHUE MHBEHTAPU3ALMU JIEHEKHBIX CPEACTB, TOBAPHO-
MaTepHaTbHBIX IIEHHOCTEH U PACUYETOB, a TAK)KE PEBU3HM (PHIIHATIOB.

2.7. IlpenoTBpallieHHe OTPULIATENIbHBIX PE3YJIbTATOB X035HCTBEHHON AESTENBHOCTU U
BBISIBJICHHE BHYTPUXO3SIICTBEHHBIX PE3€PBOB oOecrneueHus: GUHAHCOBOM YCTOMUMBOCTH;

2.8. CBoeBpeMeHHas BbITIaTa 3apabOTHOM MIIaThl U CTUIICH IUH.
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2.9. IlpenynpexneHue HeIOCTady, MOTEPb, HELEJIEBOTO HCIOJIb30BAHUSA CPEICTB

KOJIIEDKA.
1. Crpykrypa ®IC

3.1. Crpykrypa ®OC omnpenensercsa UCXoAs W3 TpeOoBaHUI 3aKOHOIATENIbCTBA,
MITATHOTO pacrucanusi, GyHKIMOHAIBHBIX 3a/1a4 MMOCTABIEHHBIX TUPEKTOPOM KOJUIEIHKA.
CtpykTypy ¥ mtatuyto yucieHHocTb @IC yTBepkIaeT JUPEKTOP KOJIIEIKA.

3.2. B crpykrypy ®OC BxoauT: OyxranTepusi, SKOHOMHCTBI, KOHTPAKTHBIA
YIPABISIIOLIU .

3.3. B ynucaennsiii coctaB ®IC BXoar:

- 3aMECTUTENb TUPEKTOPa — PYKOBOAUTEIh PMHAHCOBO-3KOHOMHYECKOM CITY>KOBI,

- [JIaBHBIN OyxranTep - 1 equHuUIa;

- 3aMECTUTEJb TJIABHOTO OyXrantepa (OCHOBHOIO MOJIpa3/iesieHus ) - 1 eIMHuUIIA;

- 3aMECTUTEINb rIaBHOTO Oyxranrtepa (punuan - Kunens-Uepkaccor) — 1 enqununa;

- 3aMECTUTENb rIaBHOTO Oyxranrepa (pumman - [llentana) — 1 eqununa;

- Oyxrantep (OCHOBHOTO MOAPA3ICICHNUS) -3 SINHUIIHI,

- oyxranrep (dunuan — Kunens - Yepkacchl) -3 eTUHUIIBL

- Oyxrantep (dpunuan — [llenrana) -1 enunua;

- BKOHOMHUCT - (OCHOBHOTO TOJIpa3eieHus) -3 €AMHUIIBL;

- SKOHOMHUCT - (puman — Kunens -Uepkacchr) -1enununa;

- OKOHOMHUCT - (punman — lllenTtana) -1 equnua;

- Kaccup - (OCHOBHOT0 TOJIpa3/ie/icHus1) - 1 equHHMIIA,

- kaccup - (¢punman — Kunens - Uepkaccs) -1enunuiia.

3.4. byxranaTtepuio BO3IJIaBIIAET [JIABHBIN OyXranrep.

3.5. I'maBHbI Oyxrantep Ha3Ha4yaeTCsl U OCBOOOXKAAETCA OT JOHKHOCTH NPHUKA30M
AUPEKTOpa KOJJIeIKa IO MPEICTABICHUIO 3aMECTUTEN IUPEKTOpa — PYKOBOAMUTEIS
(MHAHCOBO — SKOHOMHYECKOH CITYKOBI.

3.6. T'maBHbI OyxranaTep B BoOmpocax OyXTraJaTepCKOW M HAJOTOBOW OTYETHOCTU
MOTYMHSIETCS] HEMOCPEICTBEHHO AUPEKTOPY KOJUIEHKa, BO BCEM OCTAaIbHOM, YTO KacaeTcs
MOJTOTOBKA W TPEACTABICHUS BHYTPEHHEH OTYETHOCTH 3aMECTUTENIO TUPEKTOpa [0

9KOHOMHMKE — PYKOBOAUTECIIIO (1)I/IH8.HCOBO — DKOHOMHYECKOMN CJ'Iy}K6BI.
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V. ®yaxknun @IC

4.1. s noctwkenus neneid, ®IC ocymiecTBIsAET cleayomue QyHKIUH:

- MpOBEACHUE aHaIU3a (PUHAHCOBO-XO3SMCTBEHHOW NEATEILHOCTH KOJUIEAKA U €ro
MOJpa3ACICHUN;

- pa3paboTKa 1iaHa (pUHAHCOBO-X03WCTBEHHON JEATEIbHOCTH KOJIJISIKA;

- pa3paboTka TapuduKanuii Ha IpernojaBaTenei KomienKa;

- BeJCHUE OyXTaJITepCKOTO YyueTa MyTEM CIUIONIHOTO, HENpPEePhIBHOTO U
JOKYMEHTAJIBHOTO OTPAYKEHUSI BCEX XO35MCTBEHHBIX OINEPALUi B PETUCTPAX yUETA;

- peructpauus, coop u 0000mEeHue MHPOPMALMK B JICHEKHOM BBIPAKEHUU 00
HMMYIIECTBE, 0053aTEIbCTBAX U UX JBUKCHHUII;

- obOecrneueHre uHPOpMaNUE, HEOOXOAUMOW BHYTPEHHUM U  BHEIIHUM
MOJIB30BATENSIM ~ OyXraldTepCKOW  OTYETHOCTH JUIsl  KOHTPOJIL 3a  COOJIOJEHUEM
3akoHoarenscTBa Poccuiickon @enepanuu;

- hopMHUpOBaHKE MOTHOW U JJOCTOBEPHOUN MH(POpPMAIIUU O EATEIbHOCTH KOJUISKA U
€ro UMYILECTBEHHOM IOJIOKECHUH;

- obecrieueHne wuHoOpMammeint, HEOOXOAUMON I KOHTPOJIS 3a COOJIIOACHUEM
3aKOHOJATEIbCTBA TIPU  OCYIIECTBICHUU (haKTa XO3SIMCTBEHHOM IKU3HHM U €ro
[[EJIECO00PA3HOCThIO, HAJIMYUEM H  JIBIDKCHHMEM HMYIIEeCTBAa M 00SA3aTENIbCTB,
MCIIOJIb30BAaHUEM MAaTe€pUaIbHBIX, TPYJAOBBIX U (DPMHAHCOBBIX PECYPCOB B COOTBETCTBUU C
YTBEPKIECHHBIMA HOPMaMH U CMETaMU;

- OCYILECTBJICHUE OIEpalnii, CBSI3aHHBIX C JBUKEHHEM HAJIMYHBIX JEHEXKHBIX
CpPEACTB B Kacce, Olepaluil 1Mo JABUKEHUIO JEHEXKHBIX CPEJICTB Ha JIMIEBBIX CUETaX B
MVY® CO nyTém 6e3HaTuYHbIX pacy€TOB;

- OCYIIIECTBIICHHE OMEpalii Mo 00s3aTeNbCTBAM, PAacU€Thl € JeOUTOpaMu U
KpEeIUTOpaMU, C TOCTaBIIMKAMU U TOJAPAIYUKAMHU, BHYTPEHHUE PacCUE€Thl MEXIY
TJIABHBIMU PACTIOPSAUTENSAMH U MOTY4YaTEIISIMU CPEJICTB, pPACUETHI IO CTPAXOBBIM B3HOCAM
B TOCYIapCTBEHHbIC BHEOIO/HKETHBIC COIMAIbHBIC (DOHIBI M HAJOTOBHIM IUIATEKaM B
OIOKET;

- IPOBCACHUC MHBCHTAPU3AIINH UMYIICCTBA U O6H33TCJ'ILCTB;



- COOJI0ICHIE TOKYMEHTOO00pOTa, MOPSIKA 3aM0JIHEHUS IEPBUYHBIX OYXTaaTepCKUX
JOKYMEHTOB;

- COCTaBJICHME W TIPEACTABICHUE OMNPEACIEHHOMY 3aKOHOAATEIbCTBOM KpYTy
MOJIB30BATENCH OyXTaITePCKUX, CTATUCTUICCKUX, HAIOTOBBIX OTYETOB;

- KOHTpPOJb 32 COOTBETCTBUEM 3aKJIIOYAEMbBIX JIOTOBOPOB TOCYJAaPCTBEHHOMY
3amanuio yupeautens u [lnany (GuHAHCOBO - XO3SIMCTBEHHOM AEATENBHOCTU KOJUIEIHKA
MIPY Ka3HAYCWCKOM OOCITYyKMBAaHUHU TOJTydaTelield Yepe3 JINIEeBbIe CUeTa, CBOCBPEMEHHBIM
U TPaBWIbHBIM O(GOPMIICHUEM TEPBUYHBIX YUYETHBIX JOKYMEHTOB M 3aKOHHOCTHIO
COBEPLIAEMBIX OIIEPALIN;

- KOHTPOJIb 32 1[eJIeBbIM U 3P (DEKTUBHBIM PACXOJIOBAHUEM CPEACTB B COOTBETCTBUH C
rOCyJJapCTBEHHBIM 3aJaHueM yupeauTens U llnaHoM XO034MCTBEHHOW HNESTEIbHOCTH
KOJUIEI)KA, & TAKKE 3a COXPAHHOCTBIO JEHEKHBIX CPEJACTB U MATCPUAIBHBIX [IEHHOCTEN B
MeCTaX UX XPAHEHUS U SKCIUTyaTalluH;

- HAYMCJICHUWE U BBIIJIATA B YCTAHOBJIEHHBIE CPOKHM 3apa0OTHOM IJIaThl paOOTHUKAM
KOJUIEIIKA,

- CBOEBPEMEHHOE MTPOBEICHUE PACUETOB C IOPUIUYECKUMH U (PU3NIECKUMHU JTUTIAMU;

4.2. TlopsaoK OCYIIECTBIICHUS OTEepaIiii ¢ ICHS)KHON HATMIHOCTHIO U O€3HATMYHBIX
pacu€roB Ha aulEBbIX cueTax B MY®D CO perynupyeTcss HOpMaTUBHBIMU JOKYMEHTAMHU
MunucrepctBa ¢punancoB PO.

4.3. bromxeTHbI yu€T OyXraiaTrepueil Koijiemka BeIeTCsl B pas3pes3e CISHAYIOLIUX
pas3zeiioB yuera:

4.3.1. YuéT He(huHAHCOBBIX aKTHUBOB.

Benércst y4€t 00bEKTOB OCHOBHBIX CPEJICTB, MOCTYIUICHHUS, BHIOBITHS, TIEPEMEIIICHHUS,
aMOpTHU3aIUSL.

Yuér MarepuanbHBIX 3alacoB, MPEAHA3HAYCHHBIX JJIsl WCMOJIb30BaHUSI B MPOIECCE
JNEATEIBHOCTH Y UPEXKIACHUS.

4.3.2. ®uHaHCOBBIC AKTUBBI

Benérca yd€T nBUKEHUS NEHEXKHBIX CPEICTB Ha JIMIEBBIX CUETAX, B KACCE, a TaKKe

YUET ABMIKEHUS JICHEKHBIX JOKYMEHTOB, PACUETHI ¢ 1€OMTOpaMH MO AOXO0AaM, PacdEThbl



II0 BBIJAHHBIM AaBaHCAM, PAc4€Thl C NMOAOTYETHBIMU JIMLAMH, PACUYETHI IO HEAOCTA4aMm,
PaCYETHI C YUYPEIUTEIIEM.

4.3.3. Pacuéthl mo 00s13aTEIHCTBAM.

Benérca yd€r pacdy€ToB C NMOCTABIIMKAMM M MOAPSAYMKAMM, PACUYETHI IO OIUIATE
TpyJla, CTUIICHIUAM, TTIOCOOUSIM, pacyEThl MO TJIaTeXKaM B OIOKETHI, MIPOUYUE PACUETHI C
KpEIUTOPaMHU.

4.3.4. ®DUHAHCOBBIN pE3yNbTAaT.

Onepanuu ¢ goxojaMud M pacxoiamu, (UHAHCOBBIM pe3yibTaT AesTEIbHOCTU
KOJUIEKA.

4.3.5. Yuét nieHHoCcTel Ha 3a0aIaHCOBBIX CUETaX BEIETCS MO TPOCTOM CHCTEME.

4.3. Bce ¢akThl X034HCTBEHHOM XU3HU, IPOBOAMMBIE B KOJUIEHKE, OPOPMIIAIOTCS
IIEPBUYHBIMA YYETHBIMU JOKYMEHTAMH, HAHHBIE NPOBEPEHHBIX WM MPHUHATBIX K YUYETY
JOKYMEHTOB CUCTEMAaTH3UPYIOTCS 1O JlaTaM COBEpIIEHUS (akTa XO35HCTBEHHON JKU3HU U
OTPaXXAIOTCSI HAKONUTEIBHBIM CIOCOOOM B perucrpax OIOPKETHOIO yueTa, 3aTeM
OCYILECTBIISIIOTCS B JKypHajax omnepanuid mo Mepe coBeplieHus (axkTa X03sSHCTBEHHOM
KU3HH, HE TIO3IHEE CIEAYIOLIErO THs OCIIE MTOTyYEeHUs JOKYMEHTA.

XKypnabl onepanuii HOAMKUCHIBAIOTCS UCIIOJHUTEIEM U TJIaBHBIM OYXTalTEPOM.

JlanHbie 0O0OPOTOB IO CUYETAM M3 KYPHAJIOB Olepaluil 3aHocsTcs B [ 1aBHYI0 KHUTY.

Otpaxenue Qaxta XO03WCTBEHHOM »MU3HU OCYIIECTBIIIETCS B COOTBETCTBUHU C
[ImaHOM CcueTOB OOJKETHOrO y4yé€Ta, YCTAHOBIJIEHHBIM «MHCTpyKLMed Mo OrIKETHOMY
YYETY».

OOpaboTka yu€THOM wuHPOPMALMM W OTPAXKEHUE Olepaluid B perucrpax
OIO/DKETHOr0 y4yéTa OCYIIECTBIISIETCS ¢ MPUMEHEHHEM IporpammHoro kommiekca «1C:
Bbyxrantepusi», HauuciaeHue 3apabOTHOWM TIJIAThl OCYIIECTBISETCS C MPUMEHEHUEM
nporpaMmHoro npoaykra «Ilapyc».

4.4. llns obecrieyeHus JOCTOBEPHOCTH JaHHBIX OyXrajaTepcKoro yuéra u OT4ETHOCTHU
MPOBOAMTCS MHBEHTApU3ALNA UMYIIECTBA U 00S13aTENIBCTB, B X0€ KOTOPOU MPOBEPSIFOTCS
1 JTOKYMEHTAJIBHO MOATBEPKIAAIOTCS UX HAIMYHE, COCTOSIHUE U OLICHKA.

ITopsinoK 1 CPOKH ITPOBEAEHHUS €KETOJTHOM NHBEHTAPU3ALUU ONIPEAEIISAIOTCS YUETHOU

MIOJIMTUKOU U COOTBCTCTBYIOIIUM IIPUKA30M AUPEKTOPA KOJUICIKA.



JlomoHuTEeIbHOE MPOBEACHUE HHBEHTAPHU3AIMH 0053aTENbHO:

- IPY CMEHE MaTEPHAIbHO-OTBETCTBEHHBIX JIUI;

- 1P BbISIBJICHUU ()aKTOB XUIIICHUS;

- B CITy4asiX CTUXUMHBIX O€ICTBUN W YPE3BBIYAIHBIX CUTYAIIHH;

- B IpYTUX ClIy4asix, Ipe1yCMOTPEHHBIX 3aKOHOIaTeIbCTBOM PD.

4.5. Tlopsimok cocTaBieHUS M MPEAOCTABICHUS TOJOBOM, KBApTaIbHOM W MECSYHOU
OyXTanTepcKoi OTYETHOCTH perynupyercs YupeauteneM u IIpukazom Munduna PO or
25 mapta 2011r. Ne 331 «O6 yrtBepxkaeHUM WMHCTPYKIMHU O TOPSIAKE COCTaBICHUA,
MPEACTABICHNUS] TOJIOBOM, KBapTAJIbHOM OyXrajaTepCKOMl OTYETHOCTU TIOCYJIapCTBEHHBIX
(MYyHUIIUITAJIBHBIX ) OFOJKETHBIX U ABTOHOMHBIX YUPEKICHUI.

4.6. ®OpMbI CTaTUCTHUUECKONM OTYETHOCTH YUPEXKACHHUS, a/ipeca, CPOKU U MOPSIO0K
YCTaHaBJIMBAIOTCSI OPraHaMH rOCy/1TapCTBEHHON CTaTUCTHKHU.

4.7. ®opMbl HaJOroBOoM OTYETHOCTH  YUPEKACHUS, CPOKHM U  TMOPSAOK

ycTaHnaBiuBaroTcs Hamoroseim kogexkcoM P®, MununcrepctBom ¢punancos PO.
V. IlpaBa

5.1. TpeboBaTh OT TMOAPA3JACICHUM KOJUIEIKA TMPEACTABICHUS MaTepHaJIOB
(1aHoB, OTYETOB, COIPaBOK W T.M.), HEOOXOJUMBIX [IJII OCYIIECTBJICHUS PalOTHI,
Bxoasuen B kommereHuuo @IC.

5.2. He mpuHMMaTh K UCHOJHEHUIO M O(DOPMIICHHIO JOKYMEHTHI IO OIEpaIvsM,
KOTOpBIE HApyIIaloT JACHCTBYIOIIEE 3aKOHOAATEILCTBO M YCTAHOBJICHHBIM IOPSIOK
npuéma, ONPUX0JOBAHUS MaTEPUATBHBIX U IPYTUX IIEHHOCTEH.

5.3. IlpencraBimaTh  AUPEKTOPY KOJUIEMKAa  TPEIIOKEHUS O  HaJOKEHUHU
JTUCITUTUIMHAPHBIX B3bICKAHWKW  HA  JIMI,  JIONYCTHBIIMX  HEJIOOPOKAYECTBEHHOE
opopMIIEHUE U  COCTABJICHHE JIOKYMEHTOB, HECBOEBPEMEHHYIO TMepeaady uxX s
OTpaXEHUS Ha cUeTax OyXrajaTepckoro y4éra W B OTUYETHOCTH, a TaKke 3a
HEJIOCTOBEPHOCTH COJIEPKAIMINXCS B JOKYMEHTaX JaHHBIX.

5.4. OcCywecTBISTh CBSI3b C JAPYTUMU OPraHU3alUsIMA M TOCYJapCTBEHHBIMHU

OpraHaMM IO BOIIpOcaM, BXOIAIUX B komneTeHuno @IC.



5.5. Ilo cormacoBaHui0 C JAUPEKTOPOM KOJUIE)KA MPHUBIEKATh 3KCIEPTOB H
CHEIHAUCTOB B 00JACTH OyXraiarepckoro y4éra W OTUYETHOCTU JiA KOHCYJbTAIui,
[OATOTOBKY 3aKJIFOYEHHM, PEKOMEHJAUI U TIPEIJI0KECHHMN.

5.6. JlaBaTh pa3bsCHEHHS H pEKOMEHJAIMU [0 BOMPOCAM, BXOJAIIUM B
komnerenuo OOC.

5.7. TpeboBatb OT BceX NOAPA3NECIICHUNM W JOJDKHOCTHBIX JIMI KOJUJIEIKa
BBITIOJTHEHHSI TpaduKa JOKYMEHTO000pOoTa (PMHAHCOBO-XO3IUCTBEHHOW JOKYMEHTAIMH U
KOHTPOJIUPOBATH €r0 COOIIOZCHHUE.

5.8. IlpunuMmate yuactue B paboTe KOMHUCCHM, pabOYMX TpymI, MPUCYTCTBOBATh Ha
COBEILAHUSX IPU PACCMOTPEHNHN BOIIPOCOB, BXOAAIIMX B KoMIieTeHIuI0 POC.

5.9. Vkazanus ®OC B mnpenenax (QyHKIHM, TPETyCMOTPEHHBIX HACTOSAIIUM
MOJIOKEHUEM, SBISIIOTCS  00sA3aTENIbHBIMU K PYKOBOJCTBY M HCIOJIHEHHUIO BCEMU
pabOTHUKAMU KOJIIeXka.

5.10. OcymiecTBsATh UHBIE MPaBa B COOTBETCTBUU € LelsiMU U pyHKussmu OIC,

MPETYCMOTPEHHBIMU HaCTOSIIHM [lostoskeHIeM.
V1. Opranusanus 1esiTeIbHOCTH

6.1. 3amecTuTenb AUPEKTOpa — PYKOBOAUTEIh (PUHAHCOBO — IKOHOMHUYECKOU
CITYKOBI:

- opranuzyet padboty ®OC u obecrieunBaeT BHINOJIHEHNUE 3a/JaHUH, BO3JIO)KEHHBIX Ha
DdOC;

- OCYILECTBJISIET PYKOBOJCTBO JAesTeNbHOCThi0 POC, obecrneunBaeT paloHalbHOE U
s PeKkTUBHOE pacipeesICHUE TOKHOCTHBIX 00s3aHHOCTEN MEXKTY €€ paOOTHUKAMH,

- COIJIACOBBIBAET MPOEKTHI XO3SIMCTBEHHBIX JIOTOBOPOB (KOHTPAKTOB), oOecrieunBast
coOmoieHne TpeOOBaHMI 3aKOHOAATEIbCTBA OTHOCHUTEIBHO II€JIEBOTO HCIOIb30BAHUS
OIO/KETHBIX CPEJICTB U COXPAHEHUSI UMYIIIECTBA;

- TIOJIaeT JUPEKTOPY KOJUIe/,a MPEAIOKEHUSI OTHOCUTEIBHO BHIOOpA U BHEAPEHUS
YHU(PHUIIMPOBAHHONW aBTOMATU3UPOBAHHOW CHUCTEMbI OyXTraJITepcKOro yuéra U OT4ETHOCTU
C Y4ETOM 0COOEHHOCTEN NeATETbHOCTH OII)KETHOTO YUPEXKICHHUS;

- pa3pabaThIBaeT U MPEACTABISET HA YTBEPXKICHUE AUPEKTOPY KOJIJIEIKA MOJI0KEHUE

o ®OC;



- BHOCHUT TIPEIOKECHUS TUPEKTOPY KOJIISKA 110 U3IAaHUIO TOKYMEHTOB KaCaAIOIIUXCS
BOITPOCOB, OTHECEHHBIX K KomIieTeHInun DPIC;

- npencrtasisger @OC BO B3aMMOOTHOIIICHUAX C OpraHaMU rOCYJIapCTBEHHOM BIIaCTH,
IOPUINICCKUMA U (PU3UISCKUMH JIUIIAMU B Tipeeniax kommneteHun OOC;

- BHOCHUT IIPEAJIOKEHUS AUPEKTOPY KOJUIE kA M0 COBEPIICHCTBOBAHUIO CTPYKTYPHI U
mTaTHOTO pacnucanus PIC;

- TPOBOAWT PabOTy IO COBEPIICHCTBOBAHUIO IUIAHUPOBAHUS SKOHOMUYECKUX U
(bMHaHCOBBIX MMOKA3aTENIeH KOJIJIeIKA.

6.2. 'maBHBIM OyXxranTep:

- OpraHu3yeT paboTy IO BEJICHUIO OyXTaaTEePCKOro yUETa;

- COTJIaCOBBIBACT MPOEKTHI JIOTOBOPOB O MOJHOW HHAMBUAYAJIbHON MaTepHalbHOU
OTBETCTBEHHOCTH, obecrieunBasg  COOJIOJICHUME  TpPeOOBaHUN  3aKOHOJATEIHCTBA
OTHOCUTEJILHO COXPaHEHUSI UMYIIECTBA;

- MOJIACT NUPEKTOPY KOJUIeIKA MPEAIOKEHUSI OTHOCUTEIBHO OMpeesieHus YUETHOU
MOJINTHKU, W3MEHEHUS W30paHHON YYETHOM TIOJUTUKH, C YYETOM OCOOCHHOCTEH
JEeSTETLHOCTH OFO/IPKETHOTO YUPEKICHUS U TEXHOJIOTUU 0OpaOOTKM YUYETHBIX JAHHBIX, B
TOM YHCJIE CUCTEMBI U (POPM BHYTPUXO3HUCTBEHHOTO (YIIPABICHYCCKOTO) YUETa U TIPABUIT
JOKYyMEHTO000pOTa, JOMOJHUTEILHON CHCTEMBl CYETOB U PETUCTPOB AHATUTHYECKOTO
y4€Ta, OTYETHOCTU U KOHTPOJIS, 32 XO35HUCTBEHHBIMU OTIEpallUsIMH;

- TI0 COTJIACOBAaHUIO C 3aMECTUTEJIEM JUPEKTOpa — PYKOBOJAUTENEM (PUHAHCOBO-
HKOHOMHUYECKOM CITy»)Obl KOJUIE/HKA pacrpenessieT 00s3aHHOCTU MEXy COTPYIHHKAMU
OyXTanTepuu M pa3padaThIBacT UX JOJDKHOCTHBIC HHCTPYKITUH;

- BHOCHT TIPEUIOKCHHS 3aMECTUTENI0 TUPEKTOpa — PYKOBOIAUTENO (PUHAHCOBO —
PKOHOMHUYECKOM CITY»KOBbI O Ha3HAYCHUHU Ha JOJDKHOCTh U OCBOOOXKIECHUH OT JOKHOCTH
COTPYJAHHUKOB OyXTaJITEpUU;

- BHOCHUT TMPEUIOKEHUS IUPEKTOPY KOJUIEMKAa O NPUMEHEHHH K COTPYJAHHKAM
OyxTanTepuu Mep MOOIMPEHUS U AUCITUTUIMHAPHOTO B3bICKAHUS;

- MPUHUMACT ydJacTHe B IOATOTOBKE W TIPOBEJICHWU COBEIIAHWH, CEMHHApOB U
JIPYTUX OPTaHU3AIMOHHBIX MEPONPHUATHAX KOJUIEMKa IO BOMPOCAaM, OTHECEHHBIX K

KOMITETEHLIUU OyXTranTepuu;



- BHOCHUT TpeIOkKeHHs] 00 opraHu3anuu oOydeHus paOOTHHUKOB OyXraiaTepuu C
1[EJIbIO TIOBBIIICHUS UX MPO(PECCHOHANBHO KBATU(UKAMOHHOTO YPOBHS;

- oOecrnieurBaeT OyXrajaTEepHI0 HOPMATUBHO-TIPABOBBIMU aKTaMH, CIPABOYHBIMU U
MH(POPMALIMOHHBIMU MaTepHajlaMid OTHOCUTENIBHO BeIEHHUS OyXranTepcKkoro ydéra H
COCTABJICHHS OTUYETHOCTH;

- TOJANHUCBHIBAET OTYETHOCTh M JOKYMEHTHI, KOTOPBIE SIBIISIIOTCA OCHOBAaHUEM MJIS
MEPEUYUCIICHUS HAJOTOB U COOpOB (00s3aTENbHBIX IUIATEXKEH), MPOBEACHUS PAacu€TOB B
COOTBETCTBUM C 3aKIIOYEHHBIMU JOTOBOpPaMH, MpUEMA W BBIIAYM JICHEKHBIX CPEJCTB,
ONPUXOJIOBAHUA M CIIMCAHWE JBMXKMMOIO M HEJBWKMMOIO HMMYUIECTBA, MPOBEICHUS
OpYruXx (PaKTOB XO3SIMCTBEHHOM )KU3HU;

- OTKa3bIBaeT B INpUEME K YUYETY JOKYMEHTOB, IOATOTOBJICHHBIX C HapyLIEHUEM
YCTAaHOBJICHHBIX  TpeOOBaHWI, a TaKkKe JOKYMEHTaM, OTHOCUTEIbHO  (DaKTOB
XO35IMCTBEHHOM KM3HU, KOTOpBIE TNPOBOAATCS C HApPYLIEHHWEM 3aKOHOAATENIbCTBA, WU
MH(GOPMHUPYET AUPEKTOPA KOJUIEAKa 00 YCTAHOBJICHHBIX (PaKTax HapyIIEHUs OO KETHOTO
3aKOHOJATENbCTBA;

- OCYUIECTBJIIET KOHTPOJb 3a OTOOpa)k€HHEM B OyXrajnTepcKoM YyuéTe Bcex
XO3SIMCTBEHHBIX OINEpaluii, COCTABICHUEM OTYETHOCTH;

- OCYUIECTBIIIET KOHTPOJIb  COONIOACHHEM TpeOOBaHUM  3aKOHOAATENbCTBA
OTHOCHUTEJILHO CIIUCaHus (TMepeayun) IBUKUMOTO U HEABMXKUMOTO UMYIIECTBA KOJIIEXKa;

- OCYILECTBIJIAET KOHTPOJIb O(OPMIIEHUEM MATEPUATIOB OTHOCUTEIBHO HEIOCTAauH,
KpaXky JICHE)KHBIX CPEJCTB U UMYILECTBA, IOPYH aKTHUBOB;

- BBIIOJHSET TMOPYYEHHUS NHUPEKTOpAa KOJUIEAKA, 3aMECTUTENs JUpEKTopa —
pykoBoauTenss (UHAHCOBO — 3KOHOMHMYECKOW CIYy»KOBbI IO BONpOCAaM, OTHECEHHBIM K

komrereHu OOC.
VIl. OTBeTCTBEHHOCTH

7.1. Pabotaukun ®3C B COOTBETCTBHM C pacIpeesiecHHeM TpaB U OOS3aHHOCTEH,
YCTaHOBJICHHBIM HacTOsUM [lonoxkeHueM, AOKHOCTHBIMA WHCTPYKIIUSMHU U WHBIMU
JIOKaJIbHBIMH JIOKYMEHTAMH 00pa30BaTEIIBHOTO YUPEKACHUS, HECYT OTBETCTBEHHOCTb 34

- HEBBINIOJIHEHHWE BO3JIOKEHHBIX HA HHUX 3a7a4 W (QYHKIUH, ONpeneIeHHBIX

HaCTOAIIINM HOHO}KCHI/IGM;
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- HapylIeHHe MpaBWi BelICHUE OYXTaJdTepCKOro yuéTa M MCKaKeHHEe OyXrajaTepcKoi
OTYETHOCTH;

- MPUHATHE K MWCIOJHEHHUIO U OQOPMIICHHIO JIOKYMEHTOB IO OIEpalusM, He
COOTBETCTBYIOIIIMX YCTAHOBJIEHHOMY MOPAAKY NPUEMKH, ONPHUXOAOBAHMS, XPAHCHUS W
pPacxo0BaHUs JEHEKHBIX CPEJICTB, MATEPUAIbHBIX LIEHHOCTEW;

- HECBOEBPEMEHHOE M HENPABWIBHOE NPOBEACHUE OINEpalUil 10 JIMLEBOMY CUETY B
opranax ¢eaepanbHOTO Ka3HauehCcTBa, pacu€ToB C 1EOUTOPAMH U KPEAUTOPAMU;

- HECBOEBPEMEHHOE IPEJACTABIECHUE B IOCYAAPCTBEHHBIE OpPraHbl OyXIanTepCKON
OTYETHOCTH M NMPEICTABICHUE HEAOCTOBEPHOU OTUETHOCTH.

7.2. PabotHukun  @®OC  HecyT  MNEPCOHANBHYI  JUCUUIUIMHAPDHYIO U
aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh 3a HEHAJUJIC)KAILEE BBINOJIHEHUE W HapyLICHUE
CIIyKEOHBIX OO0S3aHHOCTEH, BO3JIOKEHHBIX Ha HUX TPYJOBBIM JOTOBOPOM HIIU
JOJDKHOCTHBIMU  O0SI3aHHOCTSIMU, HEUCIIOJIHEHUE YKa3aHWUW 3aMeCTUTeNs IUpEKTopa —
pykoBoAuTENs: (UHAHCOBO - SKOHOMMYECKOH CIyKObl, TJaBHOro Oyxraiarepa,
HECOOJII0/ICHHE JIOKAJIbHBIX HOPMATUBHBIX aKTOB KOJUIEIkKA, a TaK e 3a JAEUCTBUS 100
0e3aeicTBUs, MOCIYKUBIIME OCHOBaHHWEM JMOO CHOCOOCTBOBABIIME MPUYMHEHMS

KOJUTIEIKY MaTepHUaIbHOTO yiepoa.
VIII. B3aumMooTHOIICEHU ST

8.1. C HavaJIbHUKOM OT/Ie/a KaIpOB:

[Tonyuaer:

» Konmu npukasoB 10 JUYHOMY COCTaBY, IPUJIOKEHUN K HUM;

* Konuu TpynoBbIX 1OTOBOPOB, IOMOJHUTEIBHBIX COTJIAIICHUN;

* Konun 10KyMeHTOB, YAOCTOBEPSIOMIMX JUYHOCTh COTPYIHUKOB;

Tabens yuéra pabouero BpeMEeHH COTPYIHUKOB;

* BonbHUYHBIE TUCTHI;

» CBeneHus 0 MeIarornyecknx paboTHUKAxX

[lepenaer:

» Konuun mraTHeIX pacniicaHui, CBOJHBIX PACUETOB;

* IIpoekThl MpuKa30B MO JUYHOMY COCTaBY C MPUIIOKEHUSIMU;

* biaankn TPYAOBBIX KHHKCK;
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» CiyxeOHbIC 3aMUCKU

8.2. Co cTyaeHYECKUM OTAEIIOM KaJpOB:

[Tomyuaer:

- IPUKa3bl, CBEICHUS O IBUKEHUU KOHTUHTEHTA CTYICHTOB.

[lepemaer:

- CBEJICHUSI O JEOUTOPCKOM 3a/I0JDKEHHOCTH CTYACHTOB, OOyYalOMIMXCA Ha IIaTHOU
OCHOBE.

8.3. Kanuenspus:

[Tepenaer:

- KOMHUU YUYPEAUTEIbHBIX TOKYMEHTOB, JIOKAJIbHBIX aKTOB, JOTOBOPOB, KOHTPAKTOB,
HOPMATHUBHBIX aKTOB, IPYTYIO CIY>KEOHYIO KOPPECIIOHIEHIUIO MO BompocaM (UHAHCOBO-
XO3SIMCTBEHHOU JI€SITEIbHOCTH.

8.4. C yueOHOI1 YacTbio:

[Tomyuaer:

- Tabenu y4y€Tta paboyero BpeMeHU;

- OTY€THl O BBHIMIOJHEHUHU IUIAHOB PAa0OT M YCIyT B HATYPAJIbHBIX U3MEPUTEISX U
JIpyrue TOKYMEHTbI, HEOOXOUMBbIE JJIsl OYXTadTEPCKOTo y4eTa U KOHTPOJIS.

8.5. C X03s1CTBEHHOM CITYKOOI:

[Tomyuaer:

- CBEJICHUS IIEPBUYHOrO YUETA XO35IMCTBEHHBIX ONEpaluii CKIaaa;

- Tabenu y4éTra pabouero BpeMeHH.

[Tepemaer:

- CBEJICHUS O 3aTpaTax Ha XO3IMCTBEHHYIO JCSATEILHOCTh KOJIJIEIKA.

8.6. C oTnenenneM JOMOTHUTEIHHOTO 00pa30BaHUS:

[Tonmyyaer:

- JIOTOBOPBI, IEPBUYHYIO YUETHYIO TOKYMEHTAIHUIO.

[lepenaer:

- A0TrOBOPbI, BTOPBIC OK3EMILIAPHI ICPBUYHBIX y‘IéTHBIX HOKYMCHTaHHﬁ.
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